
        
 
 
 

 

Cultural Centre Manager 

Reports to: Country Director 

Direct reports: 1 

Working days: Tuesday to Saturday (negotiable), full-time 

Salary: competitive, based on experience 

Start date: 1 October 2022 

Contract: employment contract with 3 month probationary period 

Background   

Turquoise Mountain was founded in 2006 to regenerate historic areas and traditional crafts, to create 
jobs and skills and a renewed sense of pride. Turquoise Mountain currently works in Afghanistan, 
Saudi Arabia, Jordan and Myanmar.  

In Myanmar, Turquoise Mountain is active across built heritage restoration in downtown Yangon, 
supporting and reviving the traditional craft industries across the country, and arts education. Bringing 
its decade-long experience in connecting artisans to international markets, Turquoise Mountain has 
also set up a local social enterprise called Myanmar Artisans Limited, which is committed to preserving 
and promoting Myanmar’s rich craft traditions, and securing livelihoods for artisans. We are currently 
establishing a Myanmar Cultural Centre in Yangon, a hub for art, design, and craft from Myanmar with 
a strong focus on public outreach and arts education. The Centre will also include a showroom that 
brings the best of Myanmar craftmanship to market. 

Main Responsibilities 

Centre Management 

 Manage all aspects of Turquoise Mountain’s Cultural Centre including human resources, 
operational and financial management, under the guidance of Turquoise Mountain’s 
Country Director and with support from relevant departments. 

 Ensure program, course, and event implementation is on time, on target and on-budget. 
 Manage and develop the centre’s program infrastructure and systems including financial 

management and operations, ensuring effective and transparent use of resources, and 
timely reporting systems, in compliance with Turquoise Mountain policies/procedures. 

 Oversee strategic budgeting and budget management of all the Centre’s programs and 
contractors as applicable.  

 

Outreach 

 Develop and communicate a clear vision of the present and future of the Cultural Centre to 
team members, external partners and the general public. 



        
 
 
 

 
 Manage, recruit and motivate a skilled, efficient team; incorporate staff development 

strategies and performance management systems into the team-building process.  

Education and Events 

 Coordinate a crafts and art curriculum with relevant Turquoise Mountain departments 
targeting local youth, young professionals, students, and others interested in architecture, 
craft, and the arts. 

 Oversee implementation of the curriculum with the relevant departments 
 Design a public events schedule and calendar aimed at the general public and catering to 

different age and audience groups, again working with different departments for 
implementation. E.g. movie screenings, children’s craft workshops, etc.  

 Ensure all courses, workshops, events, etc. run smoothly with a high level of participant 
satisfaction.  

 Build relationships with like-minded partners to design and implement events that increase 
footfall to the Turquoise Mountain Cultural Centre. E.g. organisations that can host trainings, 
food pop-ups, farmers-market, yoga classes, etc. Set up a fee system where appropriate.  

 Be the Point of Contact for partners and participants. 

 

Required Experience and Skills 

 A bachelor’s degree in a relevant subject and a Masters or at least 5 years of relevant work 
experience  

 Prior management experience, preferably in a cultural setting  
 A high degree of comfort with budgets and program/project management  
 Outstanding representation and communication skills and fluency in English.  Excellent 

organizational skills; including time management, and ability to meet deadlines and 
work under pressure   

 An entrepreneurial and creative spirit is a must 
 Commitment to realising the potential of Turquoise Mountain’s Cultural Centre 

 

 

How to apply 

Please send a one-page cover letter and your CV to yumon.kyaw@turquoisemountain.org  by 1 
September 2022.  

 

 


